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1. Introduction and Applicability 

The provisions of the Delaware County Finance Authority (“The Authority”) Policy Manual (the “Manual”) are 

applicable to all members of the Board of Directors of the Delaware County Finance Authority (the “Board”), 

except as specifically provided herein. The Manual’s purpose is to provide a systematic and organized approach 

to the establishment, implementation, and administration of the Board policies and practices relevant to all 

members of the Board (a “Member” or “Director”).  This Manual is not a contract of employment nor a guarantee 

of any rights or benefits but is merely intended to be used to assist and guide Members in the day-to-day direction 

and performance of their obligations.  Any questions relating to the purpose, goals, and/or interpretation of these 

policies should be directed to the Chairperson of the Board (the “Chairperson”).  The policies adopted in this 

Manual supersede all previous written and unwritten Board Policies or operational guidelines that directly conflict 

with this Manual.  All previous written policies or operational guidelines that do not conflict with this Manual (if 

any so exist) shall continue in full force and effect, and to the extent possible, shall be incorporated into future 

revisions of this Manual.  This Manual is also intended to be construed in such a manner as to comply with all 

applicable federal and state laws and regulations. Members are responsible, as a condition of their service, to 

familiarize themselves with, and abide by, these policies and procedures.  Notice of revisions shall be provided 

to all Members.  Members are encouraged to make suggestions for continuous improvement of Board policies 

and practices to the Secretary.  If any article or section of this Manual is held to be invalid by operation of law, 

the remainder of this Manual and amendments thereto shall remain in force and effect.  Should a conflict arise 

between the adopted Bylaws of the Authority and the Manual, the Bylaws shall prevail.  Should a conflict arise 

between the Ohio Revised Code (ORC) or applicable federal law and this Manual, law shall prevail.  

2. Authority 

Resolution No. 06-506, adopted by the Delaware County Commissioners, April 24, 2006, created “The 

Delaware County Port Authority” as authorized by Sections 4582.21 through 4582.59 of the Ohio Revised Code 

(as amended from time to time, the “Port Act”). Resolution No. 05-06 is attached as Appendix I. Section 2 of 

the Resolution refers to an Agreement. The Intergovernmental Agreement is included herein as Appendix I.A. 

The Delaware County Port Authority since creation is referred to as the Delaware County Finance Authority 

(DCFA).  An Intergovernmental Cooperation Agreement between Delaware County and DCFA was adopted on 

September 13, 2018, and is included in Appendix IA. Delaware County currently provides “Staff” to support 

the day-to-day administration of the Authority and its programs. 

3. Bylaws  

Bylaws of the Delaware County Port Authority, referred to as the Delaware County Finance Authority (DCFA), 

provide the written rules that control the internal affairs of the organization. The DCFA Bylaws are attached as 

Appendix II. Should a conflict arise between the adopted Bylaws of the Authority and the Manual, the Bylaws 

shall prevail.   

4. Mission/Vision  

The mission of the Authority is to foster economic development by providing financing for projects making capital 

investments and increasing jobs in Delaware County and assisting in the development of jobs ready sites. The Authority 

will work in close collaboration with the Delaware County Economic Development Department and focus on 

providing public financing programs, funding opportunities and incentives to support new development as well 

as re-development.  
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5. Policies 

The Board shall adopt policies as may be required by proper regulatory authority or generally accepted best 

practices to provide a deliberate system of guidelines to guide decisions and achieve rational outcomes. A 

policy is a statement of intent and is implemented as a procedure or protocol. Such policies shall guide the 

Authority, the Board, consultants and support staff in both subjective and objective decision making. The 

Board’s adopted policies shall be posted in Appendix III of this document. It shall be an administrative function 

to ensure policies adopted by the Board are posted in a timely manner to Appendix III.  

6. Programs 

Under state law, the Authority is uniquely positioned to assist the County by providing certain economic 

development-oriented programs for new development as well as re-development opportunities. The Authority 

offers incentive programs and can issue tax-exempt and taxable bonds for business, developer, non-profit, and 

governmental projects. These programs currently include:  

1. Capital Lease/Sales Tax Exemption Program (STEP): STEP offers sales tax savings on construction 

materials purchased. 

2. Tax exempt conduit bonds: The Authority collaborates with local government jurisdictions, developers, 

businesses, or a combination thereof to provide access to tax-exempt bonds for public infrastructure 

improvements (roads, sewers, etc.), manufacturing (building & equipment), facilities (local government, 

healthcare, higher education, and private schools), and Ohio governmental entities (not limited to 

Delaware County) to avoid issuing general obligation bonds.  

 

3. Taxable bond: The Authority enables borrowers to access a competitive bond market to obtain longer 

loan terms at competitive fixed rates.   

 

4. Capital Lease/Sales Tax Waiver Program: Significant savings can be provided to manufacturers that 

want to invest in equipment using a tax-exempt leasing program. Cost savings are realized on purchases, 

and buyers find the bonds attractive because they earn interest that is exempt from state and federal 

income tax.  
 

5. Property Assessed Clean Energy (PACE) Financing: The County’s Environmental Special Improvement 

District (ESID) can provide financing for businesses, non-profits, and local governments to fund cost-

effective, energy efficient improvements to new or existing buildings resulting in lower energy costs. 

This program is governed by a separate Board with representatives of each of the participating local 

jurisdictions.  

 

6. The DCFA may participate as a partner to Delaware County and Economic Development Department in 

administration or management of various funding and incentive programs and property transactions  as 

may be allowed by law. 

Staff and consultants to the Authority are responsible for the day-to-day administration of these programs. Staff 

and consultants to the Authority will review and advance appropriate applications and prepare corresponding 

recommendations to the Finance and Development Committee and Authority Board, as may be required, for 

review and subsequent action. Staff and consultants to the Board will provide routine meeting updates and 

annual updates as requested.    
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Each program is further explained in Appendix IV. This Appendix will be maintained administratively as each 

program’s processes and procedures will be modified on an ongoing basis as determined by staff and 

consultants to the Board. Any policy-related changes to programs and/or additional programming will be the 

purview of the Board.  

7. Policy, Administration, and Maintenance 

The Board shall make all policies associated with this Handbook and its related contents. Staff and consultants 

in support of the Board shall maintain the administrative aspects of the Handbook and its related contents. The 

Handbook shall be maintained and modified electronically and posted to the Authority’s website. The County’s 

Economic Development staff will provide a link from the County Economic Development website to the 

Authority’s website and vice versa.  It is the responsibility of the Board’s members and staff and consultants in 

support of the Authority to individually, collectively, and continuously review and remain up to date on the 

Handbook and its contents and comply with its requirements. Staff and consultants supporting the Board will 

make their best efforts to notify the Board of administrative changes to the Handbook and its contents. The 

Board should review the Handbook at its annual organizational meeting at a minimum.  

8. Reporting Requirements 

To ensure appropriate oversight, accountability, and effectiveness, the DCFA Board and/or its committee/s 

require certain reports. The following is a list of reports, frequency, and responsible person/s for each report.   

Report Type/Name Frequency of Report Responsible Person/s 

Financial Report Monthly  Accountant/Consultant 

Itemized List of Portfolio 

Holdings 

Monthly Accountant/Consultant 

Bond Status Report Quarterly Bond Advisor/Consultant 

STEP Status Report Quarterly Economic Development Staff 

Programs Report Quarterly Economic Development Staff 

Project Status Report Quarterly Economic Development Staff & 

Consultants 

Records Management Report Annually/end of year Economic Development Staff 

Updated as of:  03/25 
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APPENDIX I 
Resolution Creating the Delaware County Finance (Adopted April 24, 2006)
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Appendix I.A.  
Intergovernmental Cooperation Agreement (Adopted September 13, 2018) 
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APPENDIX III – Policies 

Policy 1.0 Meeting Schedule and Location (Adopted 11/17/18) 

Regular meetings of the Board shall generally be held on the second Wednesday of every month, at 1610 State 

Route 521, Delaware, Ohio 43015, at 5:00 p.m.  The Finance and Development Committee shall meet generally 

two weeks prior to the scheduled Board meeting, 4pm, at 91 North Sandusky Street, Second Floor. The Board 

shall adopt a yearly schedule of meetings for both the Board and Finance and Development Committee no later 

than the Board’s last meeting of each preceding year.  
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Policy 2.0 Conflict of Interest (Adopted 11/17/18) 

The Authority is committed to achieving the highest standards of professionalism and ethical conduct in its operations and 

activities.  The Authority expects its Members to conduct their business according to the highest ethical standards of conduct 

and to comply with all applicable laws.  This policy is intended to increase awareness of potential conflicts of interest and 

establish a procedure for reporting them. 

Members should always act in the best interest of The Authority and not permit outside interests to interfere with their 

obligations.  For purposes of this policy, a potential conflict of interest occurs when a Member's outside interests (for 

example, financial or personal interests) interfere with The Authority's interests or the Member's board-related obligations.  

For example; a conflict of interest can occur when a Member is in a position to influence a decision that may result in a 

personal gain for the Member or the Member's family member as a result of The Authority's business dealings.  If you have 

a question about whether a situation is a potential conflict of interest, please contact the Chairperson. 

If you become aware of any potential conflict of interest or ethical concern regarding your service or another Member’s 

service at the Authority, you must promptly speak to, write, or otherwise contact the Chairman.  You should be as detailed 

as possible.  The Chairperson will investigate all concerns regarding conflicts of interest.  The Chairperson will determine 

whether a conflict of interest exists and what action should be taken. 

The Authority prohibits any form of reprisal, intimidation or retaliation for reporting a potential conflict of interest or 

violation of this policy or cooperating in related investigations. 
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Policy 3.0 Reimbursement (Adopted 11/17/18) 

Members shall be entitled to reimbursement for reasonable expenses in the performance of official duties, pursuant to ORC§4582.27.   

Reimbursements shall be made on a monthly basis and disbursed at the time of the next regular monthly meeting, and are 

intended to help defray costs incurred, up to the maximum amount determined by the Board.   

Examples of reasonable expense include, but are not limited to, the following: 

1. Travel to and from Board meetings, potential or current client meetings, and/or meetings with local officials or 

businesses concerning Authority matters 

2. Lodging and meals while out-of-town on assignment of the Board 

3. Any approved purchases of office supplies, software, or other items necessary to support the Authority’s needs 

and/or requirements 

4. Meal expenditures reimbursable by the Authority (and deductible for IRS purposes) for Members engaged in 

appropriate entertainment functions, as defined below: 

They must be ordinary, necessary, and either “Directly-Related” or “Associated” with the Authority’s business 

activities 

a. Directly-related entertainment expenses must either: 

1. Take place in a clear business setting (e.g., a client conference room); or 

2. Be a situation where the main purpose of the entertainment is active business activity, where the 

Authority conducts business, and where the activity has more than a general expectation of generating 

income or creating some other specific business benefit; or 

3. Associated entertainment expenses must be associated with the Authority’s business activity, where the 

entertainment (e.g., meal) occurs directly before or after a substantial business discussion. 

 

The Members and designated agents of the Authority may entertain current or potential clients, current or potential business 

partners, or the Authority agents, either at lunch (or other meal) events or at other entertainment events.  Those entertainment 

or meal expenses are reimbursable if the above conditions are met, as well as, expenses listed in the preceding sections, so 

long as the following documentation is provided, including: 

• Date and location of the event 

• Names of all participants and the Authority name or business affiliation (if other than The Authority) 

• Directly-related or associated business purpose 

Any and all expenses in which reimbursement is being sought must be accompanied by a receipt. 
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Policy 4.0 Confidentiality (Adopted 11/17/18) 

Members will often times be subjected to, or otherwise be made aware of, confidential and/or sensitive 

information regarding requests for economic development assistance, transactions, contracts, development 

plans, and financial agreements involving the Authority.  Members must hold confidentiality to the highest 

regard while also ensuring compliance with Ohio law concerning public records.  Should a Member be unsure 

of the requirements of the law, or otherwise be unsure of what information must be kept confidential, the 

Member should confer with the Chairperson and/or legal counsel of the Authority for direction and clarity. 
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Policy 5.0  Closed and Executive Sessions (Adopted 11/17/18) 

The Board may hold portions of any duly noticed meeting in Closed Session, pursuant to ORC§4582.58.  

Should the Board hold such a Closed Session, only matters that are not a public record, pursuant to 

ORC§4582.58, may be considered.  No action of the Board is to be taken while in the Closed Session.  The 

Board may also hold portions of a duly noticed meeting in Executive Session, pursuant to ORC§121.22.  No 

action of the Board is to be taken while in the Executive Session. 
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Policy 6.0 Computers/Electronics (Adopted 11/17/18) 

Computers/electronics and information systems issued and/or maintained by the Authority, are property of the Authority.  

They may be used only for explicitly authorized purposes.  The Authority reserves the right to examine all data stored in or 

transmitted by their computers and systems.  Without notice, the Authority and authorized Authority supervisors may enter, 

search, monitor, track, copy, and retrieve any type of electronic file of any user.  These actions may be taken for business-

purpose inquiries including but not limited to theft investigation, unauthorized disclosure of confidential business or 

proprietary information, excessive personal use of the system, or monitoring work flow and productivity.  Users have no 

right to privacy with regard to the Internet and email on Authority systems (public or private).  Authorized designees may 

access any files stored on, accessed via, or deleted from computers and information systems.  When necessary, Internet, 

email, and Instant Messenger (IM) usage patterns may be examined for work-related purposes, including situations where 

there is a need to investigate possible misconduct and to assure that these resources are devoted to maintaining the highest 

levels of productivity.  All software installed on any Authority computer must be licensed to the Authority.  No Authority 

employee may install, uninstall, or reconfigure any software or hardware owned by the Authority without prior authorization 

from the Authority.  The use of privately-owned or contractor-owned computers for official Authority business must be 

authorized in advance by the Authority.  

Allowable Uses of Computers/Electronics and Information Systems for Business Purposes  

 1. Facilitating job function performance. 

 2. Facilitating and communicating business information within the Authority network. 

 3. Coordinating meeting locations and resources for the Authority. 

 4. Communicating with outside organizations as required in the performance of employee job functions.  

Prohibited Uses of Computers/Electronics and Information Systems, Including But Not Limited To E-mail, Instant 

Messaging, and the Internet: 

 1. Violating local, state, and/or federal law. 

 2. Harassing or disparaging others based on age, race, color, national origin, sex, sexual orientation, disability, 

 religion, military status or political beliefs. Harassment and disparagement include but are not limited to slurs, 

 obscene messages, or sexually explicit images, cartoons, or messages. 

 3. Threatening others. 

 4. Soliciting or recruiting others for commercial ventures, religious or political causes, outside organizations, or 

 other matters which are not job related. 

 5. Using computers or information systems in association with the operation of any for-profit business activities 

 or for personal gain. 

 6. Sabotage, e.g. intentionally disrupting network traffic or crashing the network and connecting systems or 

 intentionally introducing a computer virus.  

 7. Vandalizing the data of another user.  

 8. Forging electronic mail and instant messenger messages.  

 9. Sending chain letters.  

 10. Sending rude or obscene messages (anything that would embarrass or discredit the Authority).  

 11. Disseminating unauthorized confidential or proprietary Authority documents or information or data 

 restricted by government laws or regulations.  

 12. Browsing or inquiring upon confidential records maintained by the Authority without substantial business 

 purpose.  

 13. Disseminating (including printing) copyrighted materials, articles, or software in violation of copyright laws.  
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 14. Accessing the Internet in any manner that may be disruptive, offensive to others, or harmful to morale. 

 15. Transmitting materials (visual, textual, or auditory) containing ethnic slurs, racial epithets, or anything that 

 may be construed as harassment or disparagement of others based on age, race, color, national origin, gender, 

 sexual orientation, disability, religious or political beliefs.  

 16. Sending or soliciting sexually-oriented messages or images.  

 17. Using the Internet or instant messenger for political activity. 

 18. Using the Internet to sell goods or services not job-related or specifically authorized in writing by an 

 approving authority.  

 19. Speaking to the media or to the public within any news group or chat room on behalf of the Authority if not 

 expressly authorized to represent the Authority.  

 20. Uploading or downloading games, viruses, copyrighted material, inappropriate graphics or picture files, 

 illegal software, and unauthorized access attempts into any system.  

NOTE: Users cannot expect that the information they convey, create, file, or store in Authority computers and information 

systems will be confidential or private regardless of the User’s intent.  Please remember that there is no expectation of 

privacy for anything sent by email or IM, and that others can view this information at any time.  

Guidelines for Incidental/Occasional Personal Internet Usage  

Generally, the Internet is to be used for work-related purposes.  The Authority will permit personal use of the Internet with 

reasonable restrictions as to the amount of time devoted to personal usage and sites visited provided such use does not 

adversely affect business or productivity.  Personal Internet usage is a privilege, not a right.  As such, the privilege may be 

revoked at any time and for any reason or for no reason.  

Securing Computer Equipment and Electronic Data 

Authority Users who are responsible for or are assigned portable computer equipment and electronic media (i.e., laptops, 

flash memory devices, external hard drives, DVDs, CDs, etc.) shall secure those items when not in the office as these items 

may contain confidential and/or sensitive information, which could be compromised if lost or stolen.  If an employee loses 

a piece of equipment or it is stolen, they are required to immediately notify the Secretary. 
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Policy 7.0 Meeting Attendance via Video Conference or Teleconference 

(Adopted 11/17/18) 

Pursuant to the Bylaws and ORC§4582.60, the Board hereby adopts the following rules for meeting attendance 

by a Member or Members via Interactive Video Conference or Teleconference: 

1. Any Member is authorized to attend a duly called meeting of the Board via Interactive Video Conference 

or Teleconference in lieu of attending the meeting in person, subject to the following subsection 2. 

2. A minimum of one (1) Member must be present in person at the primary meeting location if the Board 

conducts a meeting by Interactive Video Conference or Teleconference. 

3. Not more than one Member remotely attending a board meeting by Teleconference is permitted to be 

physically present at the same remote location. 

4. A Member must be located within the 48 contiguous United States in order to participate in an Interactive 

Video Conference or Teleconference. 

5. All meeting-related materials shall be made available prior to any meeting of the Board.  At a minimum, 

such materials shall be posted to the website of the Authority.  Additionally, materials may be transmitted 

via email to Members and those interested parties who have request such materials more than forty-eight 

(48) hours’ prior to the meeting.  All Members shall have the capability to receive meeting-related 

materials that are distributed during a board meeting. 

6. Any Member attending a meeting via Teleconference, must authenticate their identity via presentation of 

the Password established by the Chairperson and shared with the Board prior to the start of the meeting. 

7. Members may only remotely attend a meeting if the following conditions exist: 

a) In the case of an interactive video conference, the board causes a clear video and audio 

connection to be established that enables all meeting participants at the primary meeting 

location to see and hear each board member. 

b) In the case of a teleconference, the board causes a clear audio connection to be 

established that enables all meeting participants at the primary meeting location to hear 

each board member. 

8. All votes during a meeting in which Interactive Video Conference or Teleconference is utilized must be 

taken by a roll call vote. 

9. The minutes of the meeting must identify which Members remotely attended the meeting and which 

Members were physically present. 
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Policy 8.0 Fee Schedule (Adopted 11/17/18) 

A Fee Schedule is hereby adopted as reflected in the following. The Fee Schedule may be amended by 

Resolution of the Board. 
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Policy 9.0 Document and File Management/Retention  
(Approved February 12, 2025) 
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Policy 10.0 Credit Card Issuance and Use (Adopted 11/17/18) 

The Treasurer of the Authority is hereby authorized to secure Credit Cards in the name of the Authority, through the current 

financial institution of the Authority, for use by those persons authorized by Resolution of the Board (the “Users”).  The 

Credit Card issued to each User shall be used solely for the uses permitted by this Manual, Bylaws, and by the Resolution 

in which it was issued, and shall remain the property of the Authority.  The User shall be responsible for the use and security 

of the Credit Card that is issued to them.  It is the responsibility of the User to report lost or stolen Credit Cards to the 

Treasurer immediately (defined as the moment the User realizes or otherwise becomes aware that the Credit Card has been 

lost or stolen).  Once notified, the Treasurer shall immediately contact the financial institution of the Authority. 

Authorized uses of the Credit Cards shall be limited to: 

1. Meal and Entertainment expenses, as authorized by this Manual and/or the Bylaws. 

2. Office supplies, equipment, or other items used in the daily operation of the Authority. 

3. Seminars, trainings, memberships, or travel and lodging expenses. 

4. Marketing efforts and advertising costs. 

5. Any other use as authorized by Resolution of the Board. 

Credit Card purchases shall, to the extent possible, exclude Sales Tax.  Each purchase shall generate a receipt that shall be 

submitted to the Treasurer by the end of the month in which the purchase was made.  Each Credit Card shall carry a 

maximum $5,000.00 credit limit.  All purchases are subject to funding availability in the current Authority budget. 

In the event that a non-authorized purchase is made inadvertently, the User shall reimburse the Authority the full amount of 

the purchase. 

The following “Card Holder Agreement” shall be executed by the User and the Treasurer at the time of Credit Card issuance. 

CARD HOLDER AGREEMENT 

I, ________________________, hereby acknowledge that I have received and have read the Delaware County Finance 

Authority Policy Manual and the Delaware County Finance Authority Bylaws, specifically those sections related to Credit 

Cards.  I agree that I am responsible for the security of the Credit Card that I am being issued, as well as, any and all 

purchases made by the Credit Card.  I am aware of the spending limits and budget compliance requirements.  I agree to 

immediately surrender the Credit Card upon demand by the Treasurer or the Chairperson. 

____________________________________      __________________________ 
Signature           Date 

 

____________________________________      __________________________ 
Treasurer           Date 

 

Card Number Last Four Digits ___________ 
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Policy 11.0 Inventory (Adopted 11/17/18) 

All fixed assets of the Authority shall be listed in the Inventory Form of the Authority by name, description, identifying 

number (if applicable), purchase price, purchase date, current value, and location.  The Inventory shall be updated annually, 

and a verification Resolution shall be adopted at the annual Organizational Meeting of the Board.  Examples of fixed assets 

include, but are not necessarily limited to computers and other office equipment, digital recorders, audio and video 

equipment, etc.  Staff and consultants in support of the Board are responsible to maintain the inventory of fixed assets and 

will use the following Inventory Form:  

INVENTORY FORM 

Item Description ID# Purchase 

Price 

Purchase 

Date 

Current 

Value 

Location 
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Policy 12.0 Signage (Adopted 11/17/18) 

The Authority hereby adopts signage standards applicable to all projects that the Authority participates in.  The standard 

sign specifications, included in this policy, shall be erected at each project site near the entrance or common area or 

wherever other project signage is to be erected.  All costs of the signage shall be paid by the Applicant to the Authority 

program.  Deviations from the approved signage standard shall seek prior approval from the Chairperson. The signage 

requirements will be included as part of the Lease or other applicable project document.  
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Policy 13.0 Prohibitions (Adopted 11/17/18) 

Pursuant to the Authority Creation Resolution (Appendix I), the Authority shall not engage in the following 

activities, without prior written consent of the Board of Commissioners, Delaware County, Ohio:  

1. Issue voted bonds or notes in accordance with ORC Section 4582.31(A)(7);  

2. Levy an ad valorem property tax upon the affirmative vote of the qualified electors within the Authority 

voting at an election held for the purpose in accordance with ORC Section 4582.40. 

3. Exercise the right of eminent domain in accordance with ORC Section 4582.31(A)(17) with respect to 

any property or interest therein without the consent of the legislative authority of each municipality or 

township in which the property is located.  

4. Participate in any undertaking that involves the relocation of a business from one political subdivision 

within the territory of the Authority to another political subdivision within the territory of the Authority; 

or 

5. Hire employees.  
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Policy 14.0 Investment Policy (Adopted 8/14/24) 

Investment Policy 
 
This document, in conjunction with the Ohio Revised Code, as amended, will govern the investment activities 
of the Delaware County Finance Authority. 
 
The purpose of the investment account is to generate income consistent with market rates of return while 
maintaining the safety of the portfolio’s principal value and liquidity necessary for ongoing operations. 
 
The Treasurer of the DCFA or other designated person will conduct all investment activities.  A current list of 
individuals authorized to process investment related transactions for the Delaware County Finance Authority 
will be maintained with this policy which include DCFA Treasurer and Designated Staff by Treasurer.   
 
The Delaware County Finance Authority will be permitted to invest in any security specifically authorized by the 
Ohio Revised Code, Section 135.35, as amended, or other relevant sections.  However, investments options will 
be primarily reserved to STAR Ohio, other no-load money market mutual funds rated in the highest category by 
at least one rating agency and certificates of deposit at levels that are within the insurable limits from the 
Federal Deposit Insurance Corporation.   
 
The Treasurer or designee should normally seek to diversify its holdings of investments by avoiding 
concentrations of specific issuers.  An itemized listing of the portfolio holdings will be outlined in monthly 
financial reports as submitted for review and approval by the Board of the Delaware County Finance Authority. 
 
Under the guidelines of this policy, no security will be purchased that has a remaining term to final maturity of 
more than five (5) years unless matched against a specific liability as per the Ohio Revised Code. 
 
A copy of this policy will be filed with the Auditor of State.  The effective date of this policy is August 14, 2024. 

 

Policy filed with Auditor of State:  
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APPENDIX IV – Programs 

Sales Tax Exemption Program (STEP) (Adopted 07/24) 

Staff and consultants in support of the Board will be responsible for administering the STEP program on a day-

to-day basis. They will establish, maintain, and update applications, structural requirements, and 

validation/auditing processes as may be required by law and/or to provide efficiency and accountability. The 

checklist below generally describes the process used and will be modified and/or updated as may be necessary.  
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Bond Financing Programs (Adopted 07/24) 

Staff and consultants in support of the Board will be responsible to administer the Bond financing programs on 

a day-to-day basis. They will establish, maintain, and update application, procedural requirements, and 

validation/auditing processes as may be required by law and/or to provide efficiency and accountability. The 

checklist below generally describes the process used and will be modified and/or updated as may be necessary. 

 

 


